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W TS TSI 7T
st
T2 faeett, 31 fimww, 2020

TT.H..814(37).—FaT &= & forw sirast =omft sraer, 2020 % Fwfofaa sy e Feg ave

FTT S "ee /29T, 2020 (2020 F 35) FY emr 29 it IT-TT (1) FIRT V& SATAFTL AT TR
FIA U AATT ST FT T 5, Hl TA TR 03T 51 720 & e wartad ARG § a8 To9T |
THRTIAT TH TTET o SIHAT & (o7 ITAH I ol qi@ § A (&A1 6 AIae I i A s

o T &

AT ST g1 o+t Ssfia a7, 9% qia, A 93T, 90 Ud AR 9379, 8 98T 17,
TN 9T WA, ThHT AW, 92 faew(1-110001 FT @7 -0 — sanjeev.dom@nic.in T s ST T gl
AT ST GATAT A TF TOT § ASAT AT AU SEH Fiaq (i) § ARG 94T S99 % 979 i I
TAT FIAH (i) H ITH el TTAT areer F 927 o727 I9-027 o Fenferdg v &7 =19 g ol wiaw (i) §
stareTioa foFu ST 2q TeaTtard |erferd 92T oAt IU-97T 3T HeTee & FHTLOM T Joid g[T AT U,

ITH UTET ATeel T araer o warer | faheft =feh sr9ar w¥rea & 30 oAt it srafyr & awm g °
T YT B ATt sra it i geArat a2 fa=me o srom

6469 G1/2020 (1)



2 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)]

TTEY Areel Tt seer

1. g i, R i T - (1) =7 arast =t sreert 1 747 &9 F o swast st are,
2020 FgT ST T &

2. T fAFa W & Hiae T AT ST € TS &7 F qAT A F 2 A AR g

oo g e 300 a7 A9 Afas waee R € siT ST g STaT Usg 9YET & (Ao

FTIATAS AT, TATEA ST FARATT &igar, 2020 (2020 Fr 37) ¥ 3q* asrq aa1q T0 =+l *

HAMT Fa< gId 8l

3. T TATAT ST T TSI H THTIAT g 6T arrg o A gl

2. IRATYT.- (1) =7 strael wamrfY swert & Star e farwer sreram afvsrer & &g 7 3y .-

(F) “ST&T” T ATHATT AT AT &igar, 2020 (2020 it 36) Hit &1 142 § HafHT e 4 2;

(@) wIRAT T A =i wae @f2aT, 2020 (2020 #¥ 35) ¥ £;

(1) "R’ T ST T TATAT QAT 6 A7 AT SIgA1 § (<0 T I97 7 ¢

(FT) “FAYTED” FT ATHITT AATHAS AT F Sl § IH FTET FHT A¥TET T4 F g TR FTAI F el
JIIE AT § o a7 =9 ferek a2 et oft shar=me & forw ey o Stmar 8; s

(3.) “TATAT <A FT THART AR Geeft THaar T TAreia SATeATsq & a1 ATAATT 9 saef ey
AT TATAT AT H Bl

(2) = r=el TATAT seent § IYART T U 9rex sreram sfSertRal S THE i 98 R u g
o === SfrenTire werer wf2aT, 2020 (2020 F¥ 35) # qfRarua T =T § &7 oref "@fgar # s oo &
TS RCATITSH | T

3(1) TR FT AT~ T TATHY SR o TIISIAT o (o7 FTER 67 AeTeTe anfied B = g,
AT ;-

(F)  Fm;

(@) e,
(m  erife
(&) T
() a5l o9

(@)  Faa Frters TeEel

(2.) AT FTEA I VAT HIEE g o B s sfaee § ST s a2 =y @ g
Y THH UAT ARG ATHA g SEe S\, THeAT, Jae, aa, ggard (Fle qad geard 7 gf) FTar
SIS TS &l AT | && o0 ST % 107 [0 Aigd st IIasH § SHT 94T o7 A9
H 6 Gl %l TICATET %l STATe il HATTSTH & & T FHL o347 5

(3) AT FHAE UHT FRR g TorE ot oo & & forw fAges B wmar g S srfFems =9 &
FEATAT SFT 7 ¢ 5 v Sifuq srater & fiae Q@ F7 o ST i 91T g

(4)  orSifem & aread U =ARE | g ST sifeatrT starfeae, 1961 (1961 FT 52) & sfavia srifedtorT
T FTEaT F TIE | AT Fireqor of w27 B
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(5) e UET FEE g o G g A warht Rt # 9w F o sefaw =1 & et B
TAT & ST e 39 siavid 6 H7Tg AT Tar Fatd qof 81 & g T 02 & o e Teees & w1
fCITaT T Feaied F3 % 918 TRATET T SAATe FT AN T AIE T TETAT AT ThaT gl AT et wamfy
FHAT T oY 97 g 92 Mo & &9 § [ B s gr ar 6 arg v e st & s s
Fft T 3EF [ Tl 9% 9 yeATEtdd AT S HeRdT gl

(6)  FEEAT T ATHATT TH FET T g o et =&l S oar e & Jearit 9 &
FAITRAT T % F1L07 37 72 92 s foam Stram 2

(7) “Taa Fters T &7 STt faret Rt srater & fore AT % arer T i o wteeT
F e IX A e S 7 g

ELCRERS

(F)  SHF FE & He, AqA, AT TAT AT ATH FAE H1A FAGT A TH(A F F1H FA a1 (T
Tt FTEE T FH T21 g,

(@) =g T Tt SR @ Sueey 39 gRT A TS FAT At Aty F qu squra ® aedt
TifaTes ATAT T 9T T ATg IHeh (AT hr qater &t § srafera amear [ sty

Srast 7 2,
(M 9 3T F forw g g, e ag |feeT & st uw v it srater F forg Far 34qr g3

()  HAT & IAF IO a9 AAAT 6 A F AT o TAF ART & o0, [HIHT FHHEIA FH ATAISH
AT "igar, 2020 (2020 FT 36) T 1T 53 =l IT-ETT (2) H HI(HA 7 U AT Hatera
FITE FT AT AERT aa7 H 3T F e 97 15 &A1 F a9 $F 3T F I7E F7 I
FT

TSI Hag ¥ FA & fory, I8 =% o srar g & Metfa safdr s % s & qart F
gformreasy ot e £ Far gty F sieniRen @9 /24T, 2020 (2020 FT 35) Fi GRT 2 F @

(7) 3 Sieter &1 T TRATOT F FAR e F o & arvirer AE B s

4. TEATT 1 AT FE — (1) e e digar, 2020 (2020 FT 35) F sfawa et Aot 4
Teterd a9t FTRTRT T 396 qX 79, FHATT §6AT, Th 998, HiEed 567, T8 5 gf, 9T T o &
Tl AT TZAT ST ST FTS AT T ST

(2)  UF FERIE & A TIAST o6 FH1 =] F I gHAT ATAT TgATT 99T TgeadT A0 adT 39
SRR ITAS § Y99 & ATIFRRE TAT TRAT H 33 6l AT & & (70 STrerdha qeear Te T2ar
FITHE &l (@ AT

(8)  IE UgATH ST fohell AL ARE ATAT FIAT H AEATALINT gHITI HATT FIERM GIT 29
TEAT ST AT FIST AT GLEAT AT T TN
(4)  IHF FTEA, ST 39 SARATRE TG FT FHART Tel T@dl g AI4T qareq § Fefaq w2 &

STAT g, A7 a8 AIAT IgA1 O AT w1 AARNT Feqeq AIaT =6 FASTS SA=iE TIase & Taq1ed
STTERTLT T STHT FHT

(5)  wTE F AW FT TR~ (1) FoEs fr quft Gfoer F foro wrf =2t it srafer Aifew a1 srarar
AT AT dTE TAT TS TTASTH o T TETLIT T, ST TeAhs[, AT Al gl, I¢ THT —
T a7 TEeal, SUS T SieniRd s # agaed® SR &l 9~ S 91T § Jaidd i
ST
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g ITarer AT AT B T ATSET & o Wil |, T we AR a7 F " At awstd
TTAT AT & SATHTE BT
(2)  wF " T qFTEAT, AT AT HEAT, AT F THA, AAT-T ATATRE TR T F T
Taarg % auft A § 1 srorar UH oew we # ufEd| & sienfw wfoee ® i e serEt
TAFI AT are g7 off gorraT S

6. FAHTY & AT, I fea@i =T Ja I T THeF.—~ (1) =R sfasm gy dawrr & &,
AT Fa9 fegEt F w7 #§ warw v 2= @ ffAfEe w0 g ot sienfis sfhem % sawei@s it
IS AAAT AT G TAT Ar=iRes Iy it J9arse oy a\a g69rae 9ed, i g g6, 9% qee
o SO

(2) TP UE AT Tt Saenter st IS F Tl Aied are Tar Afed are a7
FTATZE AAAT TIATTH F AT TETST qraet, TS g 27, 7€ Tei9q 3y o)

TS HﬁWWWWWQT%ﬁFWWWQW%FﬁﬁW%WW
HISET R\ (AT F SATH A7 T2 71 ST

7. AT S FT THAA.~ THT G0 o6 FTAR B0 & TG 9 & AT TS F sl qried

IS AT AT A ST JTATZE AUAT A9 HATAF Human resource(HR) wiéer, afx #re g1, 7% =,
ST S eI TS & SITERier FIHITR GIRT HSAT ST ATt S AT § y=fefa foram s

8. uTeht & 1.~ (1) Ao F e uw st gfasm & By B = faamn ar G G = B
AIATT | TF F 7k qreft | e foram S Fepar 81 7t v F rfeek arelt # v R Srar g, av wreee
T UF TTAT T O Il § AR o ST deram 21 aret § & off 17 95 560 S § 9F T 6
orfera ® i S = s fae & ifes & famr 9= 721 G sroom:

g I AT STaT g T UAT IS AIEH Aaed el g ATS Tt 7 qHIIT BT HF Ggard
F T srar 81 3f% 9Tl # @ g R S TR, WW%WW% qr Ig el
=TI werer |@i2aT, 2020 (2020 T 35) F IUSHT ¥ THF Aqud aATT U A=A 3 STET A JT0sAT|
T aTeAT § T IETT F 73T STaT 8, a1 FTRIA 0 Arfed &3 Sroa qor 3<% |@iegar i 3@ [t
F YTAETHT & AT I e B smom)

(2) <& AT FIE ATAT qTAT AT 6 AT g, AT AT T T 6l STl g I7 a5 Hl Sl g AT
ITH FE FE-TA AT SATAT &, T TATIAT HTHEIA A0 9 [ Td Al1ed 3T ST

g e a7 ST g FF s Rafa & wmaer § #rE Aifed dgi suterd gt grm e o
SRR e |igar, 2020 (2020 FT 35) it =T 40 % UL () & ATELT | [ Hawor afd &
TITHET F TATT Q9T & TTA Tk oed ToReft S7e2rfT, areft § Ifad a7 9Tt | T8 § Tae1 T9Terd v,

THH AN g U fohar Srar g 3 At areft & afiads & e § Reer o # e & = e
A © 9 Taee /(AR HF FTS TF ANTCH A7 STITET Tl 2

7g ot Iyay fohar stmar g o & afesr sruferg w2t g, afe 7g aftads e aeTe a1 157
TeHRTT, AT ff 9T 21, AT shentiE "@ew §igar 2020 (2020 FT 35) &RT 40 F wue (F) H TqT
aRfend et et a1 [t  srgaeer # fr @ an
9. qTeht & &y & wRader &1 Nfed.- =8 Ty araer g sraferg areft § 19 9% F e AT [ T e
FTAS AMTSH 3 SITAT SR & 9T §ad B || § I a7 Fofered 9 § &3 S, 9 -

(F) =g Arfee ST g shenties Ifas™ & Arfed-are a7 Toreeii=eE qifed a1e 97 ’a Garae
qred, AfR FE 2, W T ' § waieq R s,
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(@) STET FTET T FH1E IS0 o2 I @2 g1, g, @ve (F) § gardq qrreq it ratara uer
AT o F=a H GSFd T FIT AT &l ST
10. I WIN gW.- e & aat sraar Rae td FmRT % S q0ATd & Teqefia Faenr g2
et e iy e g fRatia B srater ar smateet % oo = & w2 (3% i gm) f
FATT & AT qFAT
11. SufRyfd ik X & M- (1) T FERME 07 5 F siqoa [Faq & feg~a @897 9 F 9 W
ITFRAT FIT| I F A ATl FTHIE TorgZ T |2, 2019 (2019 FT 29) § IUTAT FTdT F WH{T ZiT|

(2) T FERME A H AR FH & 5l F Gaiad ATl w1 I w0l

(3) FTHIT AT TIA * T8 AT Tgol, TS Fls @I, HHI: TTAT F TTEH AT THATIT T AIAT IO T
AT

(4) TR AT SUTEATT TS A & 1T Tg=Te T T FIIratead AT Atef=a fr T2 T o= gt
T ITANT HI|

(5) =T ot FERME et fF IRl & oo 9= a7 & Aerar el o7 9gaTe O FT ITANT AT 9
TRl HM

(6) Trarfdr = Meifia aa & fAaw & R F3 arer Tt SR & s @ w37 T qanT § e

B AT AT Tl SR I, S T o6 Sae, A1 =7 T T ot srferahre it T At g sqatd
T &Y w70

(7) AR FE FERT ST AT ITRAT &I H [AFA AT g, AT I AqIeAT HIAT SITUAT, T T o6 39+
= uteta % fore yaers a7 =0 A afega stfer & forfera st 7 < 2n

(8) HATEAT IX F AT ATAT T ATATEAT TZ ATAT FHIFTL ASGLT digar, 2019 (2019 T 29) F siaviq U
T ITEE F ATHAT ASTGLT | FHerdt 1 AW T

12. Ggt.-(1) IAAH AR ATIATAT GEAT, T T H1F 294 "igar, 2020 (2020 F137) § fFw
T AT o AL & G TAT ST FAHTN AN FHIIA, HIAGT, FEEH AT ITINRT % LA 3T gl

(2) TET FT ITAT SATEHE F T H A5l AT ST FFaT 2

(3) ATARAT Y& & &l o FT Togah HIAI Gal il Teaqrad aE § HF-H-FH q1d (& g2l [Harsrh
e T g = A AR sienfrs sfasm & BT s stfesrT & awer sraae < m [
STAAT AT TTAST T IS T TR, ST AL ST FIA % (o107 SFaaT g, ey § &F T gel &
TR | UF qATg & A< 7 a7 &7 ager, ST o Tger g, saer Sy | A1 GEt 7 aread &< f&ar 1w
2T 37T Gt e AT TG & T T6E A1 (& 6 HAL T Z1 ATeAT 8T, qT FHTAITE Gt H7 A e
H 3 o FIOT AT Jold BT TH Gl T Araer I oo &y srovm) afe get v av exfg &t St g, ar
TH AT T TR T A2 A T8 w1e0r 39 forfera § wufua o sron

(4) AT FRMT & 9T T F 912 TH AN GgMT F1gar g, af ag = a1 =q [faw s g
fafde srferermd & awer smaes S, ST FTHIT T 94T ST g T TAT AT 37 T9T1e 6 3T J1ed9 §
AT AT TS GET T AW F Tg 39 T TgA il ST 21, IH el TET il FT & IT SehTE F3 8
forfera 3= Ssmm

(5) ATqTH Fei T T THT FIEIA DI AN TASW T AN FIGA 6 AT AT ST A=A F
AT 3T g
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(6) FTE AT FHAT &t T¢ Tgd THT ATH AT S & [0 FlS TSI AT FIE AT Tal HIT

13. srfens gar.- et w7 uF a9 § aqq aigad 47 Weq sead @9 G 7 sefed srwteasw
el A AT & Sl Ag gdt Sy it Rufa ¥ semar 9 fim & afew w8 grth 77 gd o
eIt ST ST &f, & o7 gl g1 A, g Gal aF & Tgel SIRE JTa8H & [AanmeTe
T @ AATT AT ST, AT ST qg g9 T 2l a1, [AAnens #, A Sew SweEed g, 3=
sruteata it gwriaa srater it forea geEaT & ST

14,  TOGH 7 GraW.— (1) FEAET A 7o) afzq qolft A woaiE 9 a1 {ffea =7 &
FII F 9% @Td § T e Tk o0 SO FTHAE AT 70 T0 SErare i g&@41 39 THuHuy 77 ©-
A AT TS HITSAT HATOT, STH 1@ 0T & HIEAH & T T=HT ST Hdeh il S0

(2) ALY FT T T AT i AT Fr Aried Fea, SHst, s T FwreET F sferenter FrRe £
g & aror § ifew a1 A7 ToreiaE Arfed are 9% 97 =S Taee & q¥a G ree ared,
7t Fr< 1, 7% T frar o)

(3) T T <, AThe AH AqATS (@ad T AT 7 0l T3 Tt AL T A A a1 Td®
TaHTg T -aTEE Aegdt aataE faw 97 G sro, S| ST-9mmE (3) § 7w Sfeatud Jrted
et a¥ Srterg=ra o ST, o

(4) FAY FTETT HT ASTGLT T ZI o0l ASIGT Tate & sifaw f&F & a9 fad it Fara & qger ot #1-
@ 9% AT AT qIar AT S

15. &aT R&&IS:- (1) AT T, HAT THIUH, FTEAT 6 SATHT T H TREAT TAT 31 A1 F S 9
Tt AT FaT RiS F AT g 97 —

(i) S S TTASE Tod® R & Gae § Soidelvh & § IT I&dl &9 H JaT T & @-Ta1d
FoTT, TS 38 FTR 7 fFar 39 FTHR &t SRy # A gy g9 | 7§ fwite frar smom #&r o
F I TE-TE@TE & " H, 78 R Ta A afea Gl satesrd g ardfe afza ffdea safta
B STom

(i) TTIF FAEAT TAT & T@TE(T, TATIA, FATAGT IT AR F 0T K AT THFA, TE9H AT
TSR &t sater (G, ATe, a0 = F3d gu) I9id gy s g7 ST 60 ST aTel 4T & T9107-957
T HATL EAT,

(iii) TS FTEAR FE W I A [IE A AU S ST FdE SaTE 9d "iEed a5 67
RRea #= s6¢ SH-3-0 Td H0 a7 ST JAT T q12 TIAT SATENT 9q F foret @7 afada #iF
TeRTe GAAT ST TS 7 M IR, FERE T 09 @ T | TRaa 6 a1 o7 [ #ir
TUTUT T & 21, a1 s g FrE | GEAT A & O 39 Sifad ST 9 F gF SHET Srare qar

HTAT ST,

(iv) ST FTHIAT S IAsE & qa7 § e gia a9 [ a1 39% g7 Afegd srfesmy &7
Fa=t waw sSeq-fater v gEar T fRases A zE [T saE g sfgga sfger SR S Se-
fafsr =7 36 FaT 97 § T w0 | Ug 399 AuferiEd i argfd w97 ¥ g6 8-

(F) &few a1 greatas e O gy fRar @ BeErea gea w T THO-aE srEr quswe dfars
TSR @A T JHqed o=, 3T
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() ATTATICTRT, TATHI TTTEEHRROT AT d=1aq srrar sen-fafar Tomer & owex § o7 wfee 396t
se-fafar & serfore wfafef,

WEEEEIRI SRR

(=) 3k ® # Bt oft s F 9 g 9w, Rasrs v 3| s g 2w W sfesd st
FHTAVTE & O (HThcae o T& o Rl TCahTl (oTeheaT SISt T STHTO-03 s e i

AT TATE L T, T FIA T TTAT T ThT &

g I AT SITAT g T T2 STHI-05 YT F3A %7 @9 QA1 T dg (a1 S,

(v) Stet foFeft Jwermr et Sttt & o8 THT0T-99 9TH AT Haed 7 af, dai HIAe 7 396 ATdl-
AT, sTaT FTH FF arEqtas® AT AIATHAT STeq-fafer it Sy T 6 fufq wae arer R asEenr
fredem g FER gRT &F TS Sen-fafY F quedw ¥ R v artew F w9 § yyw 7 F wiowde A1 a9y
ATH 6 THE T FILT THIIO TT-T|

(2) sirenties TTAgT & |aT 9 § Uk a7 T ol T2 AT hl STq-Ta {9 et giasm it Tar T Saeht
TRy AT arrg [T w2 aied S 997 § Gatag a9t Gt & gaer § IThT A H UHHTT q1e7
g Sea-fafr Rt #3T & gefaq a9t sio=miawarsti w1 w1 & e & aie F 39 918+
sfae sifaw = ez sroem

(3) & ATHA, o ot FERTT T STeR-TATer = T saer & @] g =l qrirg & Tgel (Hoid gl =l
2T, I8 T ST S F Siia AT AR Gl ST

qTe.- STt ot FTHITT T areatas Seq-Taf Iuersd T I 3f¥ hao =0 T a9 gl SHTord af, al, 3 99
#T 1 TS T STe-FAfsr AT ST

16. Ife.- s Agfe-uar & faa fMeyw siw odt F a9 F1Re i qfe 3917 i 39 qfe-u
ST | ST of, T e i qfE i ST g, 9 o9 Qe i g | $9 & i ety F faw
TH IO & Hael | FIAIY 6 HAT H1E § Uk Tiare ¥ &7 o

17. Farg iy i oy, T Frmme 6 Fartaghr a7 steaftar £ o [Es & Fraeme & &= G
T sy % Tgq T9T 9gAd TIET FAEAR i [Ae 9T aregad et [uem ar @ § 797
Sfeafaa & § Rt gl UHT FIE TgHd A 7 21, dgf JarHgrd 7 AfFafiar e grT domE a9
FT A I FA T2 g

18. TR~ (1) el afasm & s Jifa Rt T sl asft Fremet &0 S
gRMIEITETawer St #7 faawor HumanResource(HR) Tiéd 9% I9as4 ZRTT|

(2) THET FTRIT AT TGO AT S FTH FT SAREAFRATAT 6 AT T gl FATSTH % T T g

7 Faram T | AL T AT TR SToraT U 9 & g8Y T T4 Ush S ITas ¥ gay dr=niReg
TS | TAETaa BT S "o 8

g e AT ST g T Aergdy, U=, 4T A AT S w4 i o od =9 v &
TATATAT | Tdde &9 F TATET T g

Tg AT T AT STaT & 6 U S i UF A1 F A H TG S Q3T S, [ a8 e
g9 &
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g ot Suere AT STaT 8 & S|l i § UF ST F gL AT § T AT §, AT FwESAT A
HEATT | AT T T AL & AT ST A 6 AGA WIRE T AT S0 T § 39 e F1 0F
farforg wraram 2
g ft yrareme o T 8 o 51 a9 -

(F) U FIERT T (o GAAT A=l &t Sl &, 3T

(@) UF TEAT H TAL TEAT T SO 6 A § I(6d T T ATHA gI HT T07T Tl (<37 AT g
AT FATET FHIERL Tl SAHREHE TATL 0 G A o [0 TG TAT A I Ta1 Tiaerd

TIET ATAT A FT AT Al (AT SITAT &, TH ALG 6 ST I TATIAT A5l [9hAT SO

(1) TRRT Rt FEET FT EATEAIOr, Tagch 97 36 T s &, &, [aer a7 e &
et TgaRit/FaTse & fEranT a7 Frater/ (ATg 9d § & 47 fFAee §) § 3979 T g7 )

19. FHeATSH & W # RifFaaT agrar.- (1) et el F1ae #7 oo T % 909 37 TS F

FeeAT gl g af IR o0 @« T =19 HHAR & Jehrd i Eeds iher agraar & forg
HATISIAH ATEAT FAT A IS 39 qHT ITRIT TFeL T AE@LTF HIAT SITAT g AT I8 30 o ITATL
T FEEAT LT |

(2) STET TS FHTAI ATHTSTER AT "Higar, 2020 (2020 FT 36) F Tgd STATT T ATHAT FT THAT g Al T8
TH HIZAT & Siaiid ITATL 37 ATHT AT ZHTL g

20. i sti=.- (1) Ster ot st e = e @ fea =S % TSR 1 #E aqeEy Seeht age
AgRE 9% et e it fRifehcaT St &7 [Miee Fear g a1 Ao stae @ 9 =ifercar si= st =g T
FT

(2) st wfagm #§ e o S e a8 s wr ggedt Fgie F gy 18 srew ¥ o
iR st g arfea T srfasreor g e = & S<hot [T sraea g |

(3) sirenties wfaem Rl ff awa Bl ff FEme & soet St F garreee YeeiE oo gt
FTERTL T Tohaae &1 war s & foro arfaa feet ot i sifaerd g frer = &2 & [
T FHAT g | "R STesy” 958 FT dgl A R ST o ATEA1AE qLET, Tresd i f 410
TfgaT, 2020 (2020 T 37) it grer 42 F¥ 37-gmer (1) ¥ feafaa 21

(4) T FTHITT ST A2 ST 2 T g el garr-ga o1 Weprees T91 % & | o1 § a1 98 Tt Hefad
Terer T UHT FeATHA F aTe § Fiord FHO 7T qa(erd TagF g7 FF 9T Al 6l AGAfd &0 A= aF
T | I TG ST UHT ST ST FHTHTE FT 3T THT T ATH1T T TGT STOAT FIqaT Faae sraawrer
I @I H STHT gl 3T I AFGATE a1 ATHIT a7 TRl ThTHe TR | [ a7 &l g0 g af
TITAY Sl 3 AT T8 gAEE HIAT g0 UH FIETE 6 (a%g STeTeTede Hiars i ST qd 2|

21. MOAAAT.- F5 AT FTEAE A0 Teohrer Ay ey & forfera stqafa 3 foar Bt shenfes stoem
FT IS HETSATT, Teah, =, FIEl, STHRI, ITEHT, TEATAST AT HIS T+ IR TAFE(AF T WIdF & H
TET T 3T F &7 FF TAT F FTg of ST T F g7 ag =t & fofed sata & foar G «off
AT SAT<h, FHAAT AT AH &1 Si=ReE STase & et o T Ieqrasit &7 T §F a3g F 07

=R T 9T T GATaT w7 i R & gataa B off S\ a1 qTee # gerEr w2 6
LT AT

22, @AY q4T.- UF FrR G ofF g sienfew afiew Sew ag s e g, F B F fwg s a8t
AT ST AT TSI H ST AT F FATAT VAT hls ST Al o7 foraer 39k AT & f{a aw
Trase AT 9 HhdT g, ATk, TRt ordt &7 AT &at o (641 SH AT % ATA T Hrd, TETeaHe
A FIA AT AATT & FHAT & A FTHAIM 1 39 G99 | FI<01 67 07 AqAT A1 R0
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23. M &1 ®EH.~(1) T B ot a5 o, qarer, 7efi=e & e a7 fesrent & smgf, sroer, =ma+

HETHTLY, WRTHTT, YRGS AT Ik I § I ST+ 0T & AT TSI o TohelT T Fepery A7 qaverdv
T IET ITE | AT At =7 & FFft ot srafer 7 smafert & forg foar g=em & s5 w7 gt 21

(2) FTF =2 F I TH qLE F HF I At RRAfa &, warfaa st v Aifew a1 a7 Taseif=e drfed
TS 9T AT SFRTRIE AW F AT G999 Ted 9, A1 Hls gl Sradt oftear ¥ &g g, 1 F 9%
B ST 37g SAIAT HTF €A F Fred & forw Fifew grr afggt=a B som #1F ©re 29 F 919
FTHIT T AHAL IT T 5 F SATH THT T Tl 0l ATFG9THaT Al giil| TTE T HT (afd U 5 o
arfere Tl & A7 6 TR Th T FTEATE FT T At % o sprane 921 B s af3 wonre safyr
U 5 & ATEF &, qAT 38 T 10eh T FHIERME T T0T 6 70 AL TTH 0T 6 SHaT giil (ordeh aiare
Ire TN o TROMEET=T FTF F TART TAT SN SSLAT 3¢ FTEART 6 A1 §, fOger 72+ % o s
3 FATE At 77 F < Ay 4 ST UH TR o 6T § A1 A9 qraST TR qgl g StEt
AT SATAGT l, ATHIT 1A il FgIeil sl Sterd AT &f SITusT|

(3) UF HTHAT | Sgl HIH &l €I dl TARAAT AT ICATEA H AEATT FEIAT o HILOT HF AAT 6 [0 91
TET STAT 8, SR it Stafer 0 a7 av od=r o 917 47 {547 Ja9 % srfqars srashrer g7 S, sar oft
HTHAT I, SATohed STgl HIAIMT I AT FIA (o7 FH T I T@T T 8, Srg, Irad qAl1ed o AT
I TS § SFIATT e & q1% ST SAT0 FHIH hl ST TRl 5 |

(4) TRt g=aTer &7 fufa & = a1 qur =T Aifers w7 & T ot a0 a7 sienfes afas™ & &anr i
TATIT T FHaT g AT T 0T IT STTAF €T F UH SATHNT AT (0T e 7T o197 Sqimr a7 fasmr & =9
AT o FEET 2 & GqTEd 2, 6, 78 998 ¥ 9€ 21 % q9F H A1CH a1 T T A7 are u%
T AT A o A G978 Ted 9¥ a@0 T0 q11eq g, I3 Fie gf, At offear & &g gy,
srfergfra TR SO Sefara FTRTeT 7 1 it Sgrett & 99 FF 7 {5 & o 0= B ST |
AT g oAt srfergf=ra o Siroa |

(5) FIRTIL T ST daer |/igar, 2020 (2020 FT 35) & T % AT FHIA TIEF T T@T ST ThdT
2l

24, TSI $F AT~ (1) T T TF =R Trae (WreHT F0 67 sienfis w=m=r 1 29 a7 S

Fft-Feft w1 T STaT 8) 9% g g, e e 9 wemt # siay g w1 fRaw o fiw |9 g
FH HTETLL &0 (AFriora T 73T 9T |

(2)  sfrenfire geer "@igar, 2020 (2020 FT 35) F WTELTHT 3T IHF qgd aq17 0 24T & o7efie,
TITAT FERMY & TSI A THIE F & 0 UF Taid 6 99 gadT1 &f STOIT 37 HIAEA H THT =T
FATY F TIT ASGLN HT AT AT SITUAT S AT FERMRT % 7T § IT-02WT (3) | 7o f[Afdy,
Trfee srafdr 7 39 IT-937 | TaT= FT T AT A EfaafEa G srom)

(3)  FE FTEAT FER AT AIEF 3T, ATHIGF I IT IALAT &% I¥ gl, 3T AqI AT TSI F
TATHRLOT T ZA AT IEHT FETTH T Fre TREATAT T a7 Faet a7 [t st % Tonme w411, afs s
AT HHTH T & ST g af F TRt ot T 7 39 TasT § ST & ghare gl

g I oA SITaT & o et T i HaTU a9 9% <2 % 9 H GHIT Tl f STt S aF
o 37 =9 TATAT Sreen & qgq MEE qiis § =0 999 § I AT HIAq HITAT 6 ATl T FLA
T AAHL Al QAT TATET |
(4) STt T Sft FTHEIT FT TSR THIT BT ST 2, IHb G SAtord TGl ¥ 37 AT, IS Fls 2,
T T 39 o & g w19 feae & qarte & g2t T Sroer o fad 39et TS 96T 81 ST 2 |
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25. FTER & AT ATATATHS FRATs.- (1) BT FERMT FT F=E g 39+ fers foewmar ar
FETATL F AT T = AT A1 AT g aa Foitad BFar S aar g1 =7 a4 &1 = o1 98 99 &
JTE AT ZIAT &, ST T 70T AT WA I [Aetae it arirg & oo 247 F fiae & Fr stroshn)
FTHIAT T Aeias &t srafer % S Matg g fgr s S Feas i st & S F1E w6t
S TSR T2t o o oratefie 2R

(2) T FTHIR 1 27 fatg ww i afar sa & grft, staia-

(F) wrgt AT w=TE wiaerd FF 7% 7, oF FR Aead F age qsd o T % forg =7 wewe F Aea i
TG & T Tgel FI HT gHaT AqT; 3T

(@) e it au safy & forg oHr a9 ® q=eay Viaed fit & ¥, W TH FEARE F [Geg
AATEATHS FTAATST T FLA | Foreter T T FTL0T TH FHTHITE FT A0 T51 2

(3) = TATAY =A< F TATSAT 6 (o1, -
fReferiad Fem=m 1 Fsfaa Fam, a9iq-
() TRTI=hT 3 =raeT A7 SOy F deay § T, GrErgEy qv aEaTE;
(@) TEThT % 9T A7 A9 Al 6 Sae § Foad ST A7 <47 AT T8 FqrE FT ST HLAT,

@) T At o oY S a7 S seer #7 THaAFT SAAHAT FIAT AT FFT, FTg a8 Aehel T
et o= 97 gat & |7 ey o = gn s #1 &7 qT =9 | fofed &7 F gt

e,
(FT) Srereq &9 | IUterfa § 3T oA f3T Ggr a1 93| FT & A eq Aquredtd;
(%) SLET 5 L T EIT T L AT, TAETE AT ST HTAT, AL T A STAZE HLAT;

(F) FTH FT ATEqT SUET;
(B) AT F1F § TELAFT A FIT FAT T AT 1 FOfxy 7 THA 3T,
(ST) L& a2 |
(1) TWT T FTETAT STAAT FIH FHI fTHT F7AT;
(=) srefieresr FH=TRAT | UG T,
(@) =i srermar & 92 Gt oft srrfers et & o Gl s e 8 Sofafs;
() AT sqafa T AT Sarasta Fer & & fGA 7 offeT g9 a6 Fiae sueafd;

(3) TSI % §0F 979, g, a7 1 9@, TrRgar a1 Ot gar & are #§ Gl T it @q
STTRTEY & T;

(=) FaT AT IT AT FTLOT F FH BIEAT;
(o) Foreft ot afgerafl = Tgewt & gwehT AT, TTeAT AT JT ZHAT FLAT;
() F2aT = forT Ia<er 39T I7 IHETT;
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(oT) FETATT & IULE FAT H & Tt FT IFATT AT IFATT FHT TITE FIAT,
() 14 T 7 7@ =T 30 @397 s1het AT 3777 ATHET & q7F G gEATA I T,

(&) FTF F T FEC HT el ientis Ias & w1 37 ST F gag § BT s i
T AT 0 el ST SAATeraha A<k & THeT Tohe FHIAT,

(77) Torelt o stra-o= AT areer A7 forfaa § g AT ®l TR Fed § ST HLAT,

(7) fRrrTett g faw o Gt o |2eaT SUsor i 9gAe AT SUART A § fAwerdr a1 ST
FA H T AT

(%) Staqfe & forg 7o 5 71 24T,
(=) TRt AArTE s /ATEe Y foReft sredt worelY, FFeqe Aeash F At START H arfHe g

(@) “A IedTe” T oo Feae 9T AT & A1 Icded il 97T 2 (Trwam, oy siw Famo)
gfafaaw, 2013 (2013 &1 14) F @< (3) § TRATOT A9 Ichied g 3% a8 3 iy it g 3 &
IT-oTT (2) # e fifRataat enfae 81

TTe:- AT g2 "9igar (1860 FT 45) H TRATNT 3% TH IT-97 # ITANT 7 U 9131 &1 agl o1 g
ST B == |@fgar & afvarfoa o g1

(4) (F) ST T FERTR & o5 AqemaaTes FTAaTe! 9¢ TUTerd § AT @fad g AT STgl el STIre &
Hag § 3OH fAeg ATSE ATl S T A % Fef g 3w FAwT §qu g & Fwreme a v
e & T8 T@AT AETF AT AT 8, 98 [ad &9 | <9 T, 39 39 ag § YA § FHeAtad
T THAT g o T e § [AfdE e @ 21 3w TR & Feew F Fnon @ e faeer Aeee i
TG & T TATE & AL HIAI Kl AT AT AT

(@) ST= #H, FTETE AT T H ITRAT I AT o8 AT F TR IR A ATeed F7T F gHaTe
BT, TSt 98 JaeT A7 IHAT T=aTaT Tt 2l

() STr=r Y FrdaTEr Far AT St v 37 oA ft 9t § RS fi oy stgt sienfRes st fua g,
ST Y FTAIE % T=AT &

(=) Tefer =t qrre & Teof faT AT sty o W ST 67 Frarar TATE ht S

() =fe ot % fAesd u=, =1 ST 3 9THe g7 9T 8, STt wrdarat |, FE F Awg R aw
ST T T 977 STAT § 377 =9 9¥ = T T § Safaa e i J&difad &€ % STeaTaad fiid
T 3T S\ I F AT, TETET AT [Hetae AT AT AT ATF a9 g I¢ UH 3l AT TZaArd &
Taer e gy =T % oS T Tg=T S 9, [HAIhT aaaTe U s aTid H:

g T fhaT Strar & 5 T 28 ©e & aga o Fetaw &1 areer qiva rar Srar g, e i
AT o I HTHITE FT SIET F ATEAT AT HTAT STUIT S VLT s7ater o forg et off arrestass #ir
THITT A5] NI 31T I qgel | 1T fohw T Hatg s i Rawady 7t i Srosfi:

AT g AT Iuere AT SITar 8 o g U sraer v &% a9 AT AT S g LR AT IZ1EAd, 57
T & dgd TTd AT SITAT &, HIAAE HI Hetad 6l AT 0 Sel T2 JET SITUAT 37T UHT Srafe &
forw 39 faw 51 w2 Rate w=r & Fwrdt F TAra, a8 SHT Aq9 0 I w7 ghar g o4 F 39 e 7
qg?rfhwm:
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Tg Iyay T Srar g & T s amaer |, S 9w |@fFeme i g 311 F @ (2) F
T AN &1d &, SH ST % AT T ATATAT (3T STTUTT|

(=) =f% ST % FATI 9, A7 AT A /T 8, A7 SuRTfan wrarst 2y, FEIT F ey vy u ey
T =TT & forw St 987 araT A €, 97 39 e sater i e ag =2 U U saty & forw 39 'Ry

ST v fAatg o<t it FEIdT F TET, a8 SHT Ad Rl GT T gHETC T 6T o 39 Aetas 7 ager Werar
oI

(2.) =8 IU-97 & qga Fatg a=r &1 A, Fetas it srater % e gafag FTHee F7 FE Ao At
LA & o 9T grm

(5) IT-URT (4) F T AT I H, T AT ATAT AR Far=re, e fawte, afy Frg g1, Frme @i
et ofY ster ey a7 Sfra aivfRurfaat i Bt off Temar #r e | TR IreETT gy fRe U
T F AT T W TS HAfEra FTHITE il Ao SATUAA

(6) (F) ST-T (4) F T2q TSAT a1 F A< F SATAT Tk FTAIT, A<l KT T it I T T &+
1< @< (F) F T8 MIaE AT T TR il G T Tha T gl
(@) FRIT=RT, @ (F) F AT o0 et et &1 Afee wam
(1) STHTA T STTERTEY, FTHITE T SO el T97 X o Ueh TqHY ol & 918 U ALl I HeT ST6T 98
T O 3T THAAT &, T TTH 6 Txg [adl 6 HIa¥ T SHeb! [orfed GaaT HIEE FHl T

g Ivae FoFaT STaT g & St S9-0T (3) * @ (/) & 9 ® i AW Icfted Fi forwraa g v,
Tt forshTarat F s qmaTe % oo yed sienfis wfoee # v sgew F oo o afafy wiea g,
= 97 ® ART 7= o & aras(E, 39 ST SR & TAS & o0 [Haht g H3<h ST STrereRar 7147
STTUATT &Y forsraa |afefa <7 920 % dgd SIi= w3, ST da 1o JT IS hl (SRl ST= & oI,
formrera |feta % forw RareT g st & whrar Mfds 78l it ST g, STt 7% @99 gl

(7) Sw-%=7 (6) ® e forrraa wfafy & fAer amrfoer 21—

(F) AeaE ST TF WA EAT;

() TC-TTHRET G (TAsiar) A7 TRt s Aerr &1 giafaieea #39 arar uF qae 7 S 3
IATS o qTH § TR 21 AT TE AT 15T ATHATIIRTE ATTRT T TS AT TS HIZAT ST
F AT SR AT SATSA % ATHT T S & TO=d 21 TSI R ZIr ATHiteha 2 s

(8) ST-TT (6) ¥ wafsIa forsrrara \fAT weaes 7 forspraat 3w 7 7 Frears i vk arfis e T9e #3%
ST TLAHTL T T&IT FHAT|

(9) 3T ATATATT F FTATTAT F T FLA F a1H (AR T ITF Ui FIAETA IT HIZATA F A
Iafted (T, Ty s e sfafe=m, 2013 (2013 #71 14) it 9T 23 F Jqa00T § IULF
TLHRTE G AT FRorT- Aert & aqumere o2 SUgeh gt w1 e 3

26. frara Ao s frd.- T gefea Tt foerad Sed e a7 sEw ueie F fBeg
AT FAEIT AT TAT AL F ATGLOT AT & VT TAwrad FHAhT # S Fi & A1 % a1 36
ey | e A7 Aiag =fh T T&qd @l o

27. AT i st it T3ar.- el afoe F A gt F sta ¢ awEr e F oo
e 2 FTHITE STt Sreer T Jel 37 AT F aTad oY |
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28. FArER TIASTT FTT e SITAT AT HT AT I €1 30 F ST (3) F Tgq THIOT L a1
FTAFHT T G=AT AT FAT- (1) 72 i sivenfies gaer @24, 2020 (2020 #7 35) Fir g7 29 F
fAfSe ¥z aeawre F Aieer wrft areer 1 ruATaT 2, 97 98 A THo AfAFET F gaeihad ' 7 39
fafere a1 =T wam, e a8 Aied ST seer & SEdl ®i T9=7ar gl

(2) sirenfirs afas™ F g9y § SU-97 (1) F 989 TUATT M0 Hicse ©rfy sneer, Ifau™ F s afy
SAIRF THIEAT 18 F St 99 7T 2, T AT A

(3) ST-T=T (1) F TZT TAAT YTH I T, THTIH ATHFET ST TS o Fawoni & a1 HT, Pregia
TR e (F) s, 2020 F F= 14 F qg8a a970 U Ty § Aied e Sl F AT gl
Tfe g St a8 At g O e sientie afaem F ates =t s v s €, 98 o
wfafafert & o o gam g, (raia si=nffe afoem = srear & o A It § Fwra g) e oo
Hiee TATAT AT FT AIATAT TAT § T I8 ATATT T AiSe w7 seent i UEHr =7 9T #:3 F
=T & srafer & fiae st feoaoft af3 3 & a1, 3 @ar 8, 3 e & ag «ff sraferg § & ag @@t ar
AT & AT A1 | FEALT AN TS T HA (e ITaemT F< AT AYATT, T THOTT THE TH a7
F AT gu AT w1 U feoaforat S5e i 39 ag Ak T & 9y vE e f iy f e &
30 AT % 37a¥ I Ha9r FT I FY AT THTOT SO Tl AITT RATE Hl|

TTSTH- Hag Al gL A & [of7, g €€ f3har Srar g & ywmoe stfeard o sienfRes sfoee S sq
wafaferst § o1 gu € ST s Sfas it Ittt 7 T 9 & AT g S forg eamdy sraer amg
g 8, a1 ST srferardy vt fufa & #re feoqoft 98 )

29. TorfY e T TEFT FEAT.- =7 ST seert ¥ U vt A wrEr o T, SHS i s 9w
Srad srfersdy FRT STa=d F3d g, AT 912 AT TAFSi=F Alfeq a1 i s Iaem & qea
THTe HumanResource(HR) 91Ea 9%, I #s g, 9% Taforq forar sroam)

EREN]
(Tieet TITAT SR )
AT FTE
TSI T 918
TEATH oIS . / [ 4.
1 G077 HETT
2. amH
3. Y |TaT " (99),
4. AENTTH GTdT §&dT ((TUT))
5. FTETT T A (ST, TT-F9TA, T AT
wrfasere)
6. TIRETE & T&EdT & AT
7. YT HE AT
8. TEATAT THAT/RS T =TT
9 foaT =7 =rar T ofs w A

10. fefvT
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11. st fafar
12. STeH #T
13. w1 g AT faf
14. T T X o THT ol T=ATohea T THTOTTS T 31T
15. Srfere Sfiv srer ARIaTd
16. ATOT ST T I8 TRl &
17. ATIT ST FHTH fore Tt &
18. ATIT ST FHTHE T Tl §
19. EA I
20. EEEIREE RG]
21. feremT
22, TR F TEEdT T SHT
23. orfY AT
24 AT 94T
25. AT .
26. wiaey fAfer amar =,
27. 3T F forw s
28. Yor % forw sefiea afs Fg 2r
29. FHAT TS ST .
30. srfareqor swrgRw § AT fora (s7iR)
31 I AR % forT Fwar
32. fAroTaT oeT 3hor
33. T TfEE
EE: IR S o e JAT FTAC | FTHATT TT FIET (FT7)
1 2 3 4 5 6

34. aafeafa smafar

Gl GED FI AT T & oI I9ha T & a | Rifehar R
(i) sTEaeTar

EEEIL

(i) St gt
(iii)) TS ST SAAFTL
35. HIJeT AqTH
36. 0hl'-l*ll(Eh-rﬂx‘rllcl\?ll

THEATS FT AT
37. AITEATCHS HILATS T AT
38. EEEIE]
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(i) ===
(iii) gTERT
(iii) SrerfE o= AT AT

39. EEUREIREIRTIR]

40. e org fao

TATHY SR FHE oo & STHTE TATAT SR §Y / GATE SH=ITRE TS & e § AT 3w
AAIET &, § / TF =96 g0 a¥ft Hatedl w7 Afed <aqr1 g/ad § & I8 J/EanT 9oy 98 g &
................ q TATET STqae # AiEe arett #7 98 / I 90 F

EREE]
(FgT Tt e F forT aret  searfad wr § gRed F e @ [fEe 59)




16 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)]

st wiaferfo-

(1) stispe o= e aw == % "=, afe #:12 2n

(2) HETIF FH A (F1) - SHA T T FIT IIT
(3) &= = S (Wed) &l

(4) T =7 A (Fr), T o]

e AT 1 T T AT IS ST T TIFF & I8 SHA T2 /ST ST AT(R )

HATIAHAT * AT AT RSl 1T

[®T.H. - Z-20025/19/2020- TAATTHT]

MINISTRY OF LABOUR AND EMPLOYMENT
NOTIFICATION
New Delhi, the 31st December, 2020

G.S.R. 814 (E).—The following draft of the Model Standing Orders, 2020 for service sector which the
Central Government proposes to make in exercise of the powers conferred by sub-section (1) of section 29 of the
Industrial Relations Code, 2020 (35 of 2020) are being previously published inviting objections and suggestions from
the persons affected within thirty days from the date of which the copy of the Official Gazette in which the draft is
published will be available to the public;

The objections and suggestions may be addressed to Shri Sanjeev Nanda, Under Secretary to the Government of India,
Ministry of Labour and Employment, Room No 17, Shram Shakti Bhawan, Rafi Marg, New Delhi-110001 or by
e-mail — sanjeev.dom@nic.in. The objections and suggestions should be sent in a proforma containing columns (i)
specifying the name and address of the person or organization and column (ii) specifying the paragraph or sub-
paragraph of the said Model Standing Orders which is proposed to be modified and column (iii) specifying the revised
paragraph or sub-paragraph proposed to be substituted and reasons thereof;

Objection and suggestions, which may be received from any person or organization with respect to the said draft
Model Standing Orders before expiry of the period of thirty days shall be taken into consideration.

Draft Model Standing Orders

1. Short title, extent and commencement.- (1) These Model Standing Orders may be called the Model Standing
Orders for Service Sector, 2020;

(2) They extend to all States and Union territories within India to the industrial establishments employing three
hundred or more number of workers who are working in the industrial establishments and which are covered under the
Occupational Safety, Health and Working Conditions Code, 2020 (37 of 2020) and the rules made thereunder under
the control of Central Government or the State Government engaged in service sector.

(3) These Standing Orders shall come into force on the day of its publication in the Official Gazette.

2. Definition.- (1) In these Model Standing Orders, unless there is anything repugnant to the subject or the context,-
(a) “Aadhaar” means the Aadhaar referred to in Section 142 of the Code on Social Security, 2020 (36 of 2020)
(b)  ‘Code‘ means the Industrial Relations Code, 2020 (35 of 2020);

(¢) ‘Form‘means a form set out in Schedule appended to these standing orders;

(d) ‘Habitual’ means with respect to indiscipline, a worker shall be habitual if the worker found guilty of any
misconduct three or more times in preceding twelve months; and
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(e) “Standing Order” with its grammatical variation and cognate expressions, means the standing order of these
model standing orders.

(2) The words or expressions used in these model standing orders and not defined therein but defined in the Industrial
Relations Code, 2020 (35 of 2020) shall have the respective meanings assigned to them in the definitions in the Code.

3. (1) Classification of Worker.- For the purposes of these standing orders, the workers are classified as below,
namely:-

(a) Permanent;
(b) Temporary;
(c) Apprentices;
(d) Probationers;
(e) Badlis; and
(f) Fixed Term Employment.

(2) A Permanent worker is a worker who has been engaged on a permanent basis in an industrial establishment and
includes any person who has satisfactorily completed a probationary period of six months in the same or another
occupation in the industrial establishment including breaks due to sickness, accident, leave, lockout, strike (not being
an illegal strike) or involuntary closure of the industrial establishment.

(3) A Temporary Worker is a worker who has been engaged for work which is of an essentially temporary nature
likely to be finished within a limited period.

(4) Apprentice means a person who is undergoing apprenticeship training in pursuance of a contract of apprenticeship
under the Apprenticeship Act, 1961 (52 of 1961).

(5) A Probationer is a worker who is provisionally employed to fill a permanent vacancy in a post and has not
completed six months ‘service therein. The period of probation can be extended further period up to three months
after assessing the performance of the probationer for the post, he has been appointed for. If a permanent employee is
employed as a probationer in a new post he may, at any time during the probationary period of six months, be reverted
to his old permanent post.

(6) A badli is a worker who is appointed against the post of a permanent worker or probationer who is temporarily
absent.

(7) "Fixed term employment" means the engagement of a worker on the basis of a written contract of employment
with the employer for a fixed period:

Provided that—

(a) his hours of work, wages, allowances and other benefits shall not be less than that of a permanent worker
doing the same work or work of similar nature;

(b) he shall be eligible for all statutory benefits available to a permanent worker proportionately according to
the period of service rendered by him even if his period of employment does not extend to the qualifying period
of employment required in the statute;

(c) he shall be eligible for gratuity, if he renders service under the contract for a period of one year; and

(d) for every completed year of service or part thereof in excess of six months, the employer shall pay
gratuity to the worker at the rate of fifteen days® wages, based on rate of wages last drawn by the worker
concerned as referred to in sub-section (2) of section 53 of the Code on Social Security, 2020 (36 of 2020).

Explanation.- For removal of doubt, it is clarified that the termination of service of a worker as a result of
completion of tenure of fixed term employment shall not be included within the meaning of “retrenchment* as
defined under clause (zh) of section 2 of the Industrial Relations Code, 2020 (35 of 2020).

4. Identity Badge or Card.- (1) All workers belonging to any categories under the Code on Industrial Relations, 2020
(35 of 2020) shall be issued an identity badge or card bearing his full name, employee number, blood group, mobile
number, if any, and a recent photograph.

(2) A worker should always wear his identity badge or card during the working hours of the industrial establishment
and produce the same to the authorized security guard or personnel to allow him the right of entry and stay in the
premises of the industrial establishment.

(3) Such identity badge shall not be transferable to any other persons or workers. Safe custody of the identity badges
or cards shall be ensured by the concerned workers.
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(4) Every Worker, who ceases to be in employment of the industrial establishment or is suspended from services, shall
surrender his identity badge or card to the Department Head or the designated officer of the industrial establishment
for such purpose.

5. Publication of Working Timings.- (1) The periods of hours of work for all categories of workers shall be
exhibited on the notice board or Electronic Notice Board and on the Human Resource Portal/IT Application of the
industrial establishment, if any, from time to time in Hindi, English and in local language majority of workers in the
industrial establishment are conversant.

Provided that in case of IT Sector, the working hour shall be as per agreement or conditions of appointment
between employer and workers.

(2) Any change in periods of hours of work, number of shifts, shift timings, work on all the days of the week with
staggered weekly holidays system or like other matters, shall also be displayed on notice board or electronic notice
board of the industrial establishment.

6. Publication of Holidays, Pay days and Wage rates.- (1) Notices specifying the days observed by the industrial
establishment as holidays, and pay days shall be posted on the Electronic notice board or notice board and website or
Human Resource portal of the industrial establishment, if any.

(2) A list of national and Festival Holidays shall be displayed on the Electronic notice board or notice board and
website or Human Resource portal of the industrial establishment, if any.

Explanation: If a worker is required to work on any Holidays, he/she shall be given benefits as per prevalent law(s)
applicable to workers.

7. Publication of wage band.- Wage bands payable to all categories of workers shall be displayed on the Electronic
notice board or notice board and website or Human Resource portal of the industrial establishment, if any in Hindi,
English and local language majority of workers in industrial establishment are conversant.

8. Shift working:- (1) More than one shift may be worked in a department or departments or any section of a
department of the industrial establishment at the discretion of the employer. If more than one shift is worked, the
worker shall be liable to be transferred from one shift to another. No shift working shall be discontinued without
twenty one days’ notice being given in writing to the workers prior to such discontinuance:

Provided that no such notice shall be necessary if the closing of the shift is under an agreement with the workers
affected or mutually agreed between employer and worker. If as a result of the discontinuance of the shift working,
any worker is to be retrenched, such retrenchment shall be effected in accordance with the provisions of the Industrial
Relations Code, 2020 (35 of 2020) and the rules made thereunder. If shift working is re-started, the workers shall be
given notice and re-employed in accordance with the provisions of the said Code and the said rules.

(2) Whenever an additional shift is started, or shifts are restarted or discontinued or altered, twenty- one days prior
notice, shall be given to the affected workers:

Provided that no notice shall be required in case of emergent situation which requires change of shift or shift
working, otherwise than in accordance with Standing Order, in consultation with Grievance Redressal Committee in
pursuant of clause (c) section 40 of the Industrial Relations Code, 2020 (35 of 2020):

Provided further that if there is an agreement between employer and worker regarding change of shift, then
no prior notice is required to given by the management/employer.

Provided also that no notice shall be required, if such change is effected in accordance with the orders of the
Central Government or State Government, as the case may be, or in pursuance of any settlement or award as
envisaged in clause (d) of section 40 of the Industrial Relations Code, 2020(35 of 2020).

9. Notice of changes in shift working.--Any notice of discontinuance or of re-starting of a shift working required by
this Standing Order, shall be in form IT appended to these standing orders and shall be served in the following manner,
namely :-

(a) The notice shall be displayed conspicuously by the employer on a notice-board or electronic notice board and
Human Resource portal of the industrial establishment if any; and

(b) Where any registered trade union of workers exists, then, a copy of the notice referred to in clause (a) shall
also be served electronically or by registered post to the Secretary of such union.

10. Work from home.- Subject to conditions of appointment or agreement between employer and workers,
employer may allow a worker to work from home for such period or periods as may be determined by employer.

11. Attendance and Late Coming.- (1) All workers shall be at work at the time fixed and notified under paragraph
5. Worker attending late will be liable for deduction provided for in the Code on Wages, 2019 (29 0f2019).
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(2) All workers shall comply with the regulations related to hours of work for the time being in force.

(3) Workers shall register their attendance at the start of the shift and at the close of the shift after and before change
of uniform, if any, respectively.

(4) Workers shall use identity card or biometrics or any other system as has been notified to register their attendance.
(5) No worker shall use or punch the Identity badge other that his own under any circumstances.

(6) Any worker, reporting late than the scheduled time for reporting shall not be permitted to enter his department or
section, unless permitted by the express permission of the manager, or any other officer, duly authorized for such

purpose.

(7) A worker shall be deemed absent, if he/she fails to attend duty, unless he has obtained written permission for such
absence from the manager or the Officer authorized in this behalf.

(8) A worker who habitually comes late and remains absent will be liable to deduction of wages as provided under the
Code on Wages, 2019 (29 of 2019).

12. Leave.- (1) Holidays with pay will be allowed as provided for in the Occupational Safety, Health and Working
Conditions Code, 2020 (37 of 2020), and other holidays in accordance with law, contract, custom and usage
applicable.

(2) Leave cannot be claimed as matter of right.

(3) A worker who desires to obtain leave of absence shall apply to the employer or any other officer of the industrial
establishment specified in this behalf by the employer at least seven days in advance from the date of proposed date of
leave. The employer or any other officer of the industrial establishment, who is responsible for issuing the order, shall
issue the same within a week of its submission or two days prior to the commencement of the leave applied for,
whichever is earlier. If the leave has been applied and the leave is to commence on the date of the application or
within three days thereof, then the worker shall mention the reason for late submission of application for leave. The
order on such leave shall be given on the same day. If the leave is refused or postponed, the fact of such refusal or
postponement and the reasons there for shall be communicated to him in writing.

(4) Where the worker after proceeding on leave desires an extension thereof, he shall apply to the employer or the
officer specified in this behalf by the employer, who shall send a written reply either granting or refusing extension of
leave to the worker if his address is available and if such reply is likely to reach him before the expiry of the leave
originally granted to him.

(5) Leave with wages and allowances shall be granted to all the workers in accordance with the law as applicable to
the industrial establishment and under Standing Orders.

(6) No employee while on leave shall take up any employment or any vocation for profit or gain.

13. Casual Leave.- A worker may be granted casual leave of absence with or without pay not exceeding ten days in
the aggregate in a calendar year. Such leave shall not be for more than three days at a time except in case of sickness.
Such leave is intended to meet special circumstances which cannot be foreseen. Ordinarily, the previous permission of
the head of the department in the industrial establishment shall be obtained before such leave is taken, but when this is
not possible, the head of the department shall, as soon as may be practicable, be informed in writing of the absence
from and of the probable duration of such absence.

14. Payment of Wages. — (1) All payment including wages to the workers shall be paid by crediting in the bank
account of worker on electronic mode or digital form. Intimation to the payment made to a worker shall be sent to
him through SMS or e-mail or social media communication, such as, WhatsApp or by issuing a slip.

(2) Notice of wage period and payment date in Hindi, English, and regional language familiar to the majority of
workers at a factory, shall be displayed on the notice board or electronic notice board and on the Human Resource
portal of the industrial establishment, if any.

(3) Any wages, due to the worker but not paid on usual pay day on account of there being unpaid shall be paid by the
employer on an unclaimed wage pay day in each week, which shall be notified on the notice boards as referred to in
sub-paragraph (2); and

(4) All worker will be paid wages on a working day before the expiry of the seventh day after the last day of the wage
period in respect of which the wages are payable.

15. Service Record:- (1) Matters relating to service card, certification of service, change of residential address of
workers and record of their age shall form part of service record and —
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(1) Every industrial establishment shall maintain a service card in respect of each worker electronically or in manual
form, wherein particulars of that worker shall be recorded with the knowledge of that worker in Form I. In case of
manual maintenance of service card, the record shall be duly attested by an officer in this behalf together with date.

(i) Every worker shall be entitled to a service certificate, specifying the nature of work, designation and the period of
employment (indicating the days, months, years) at the time of discharge, termination, retirement or resignation from
service to be issued by an employer;

(ii1) A worker shall notify the employer immediately on engagement, the details of his permanent and local residential
address, mobile number and digital communications details like e-mail address and thereafter promptly communicate
the change in the same, if any. In case, the worker has not communicated to his employer the change in his residential
address, his last known address shall be treated by the employer as his residential address for sending any
communication;

(iv) Every worker shall indicate his exact date of birth to the employer or the officer authorized by him in this behalf,
at the time of entering service in the industrial establishment. The employer or the officer authorized by him in this
behalf may before the date of birth of a worker is entered in his service card, require him to supply,-

(a) his matriculation or school leaving certificate granted by the Board of Secondary Education or equivalent
certificate granted by similar educational authority; or

(b) acertified copy of his date of birth as recorded in the registers of a municipality, local authority or Panchayat
or Registrar of Births;

(c) acopy of Aadhaar; and

(d) in the absence of either of the aforesaid two categories of certificate, the employer or the officer authorised
by him in this behalf may require the worker to supply, a certificate from a Government Medical Officer not
below the rank of an Assistant Surgeon indicating the probable age of the worker:

Provided that the cost of obtaining such certificate is borne by the employer;

(v) where it is not practicable to obtain a certificate from a Government Medical Officer, an affidavit sworn, either by
the workman or his parents, or by a near relative, who is in a position to know about the workman’s actual or
approximate date of birth, before a first Class Magistrate or Oath Commissioner, as evidence in support of the date of
birth given by him.

(2) The date of birth of a worker, once entered in the service card of the industrial establishment shall be the sole
evidence of his age in relation to all matters pertaining to his service including fixation of the date of his retirement
from the service of the industrial establishment. All formalities regarding recording of the date of birth shall be
finalized within three months of the date of the appointment of a worker.

(3) Cases, where date of birth of any worker had already been decided before the date these standing orders come into
force shall not be reopened under these standing orders.

Note.- Where the exact date of birth of a worker is not available and the year of birth is only established, then, the 1st
July of the said year shall be taken as the date of birth.

16. Confirmation.- The employer shall, in accordance with the terms and conditions stipulated in the letter of
appointment, confirm the eligible worker and issue a letter of confirmation to him. Whenever, a worker is confirmed,
an entry with regard to the confirmation shall also be made in his service card within a period of thirty days from the
date of such confirmation.

17. Age of retirement.- The age of retirement or superannuation of a worker shall be such as may be agreed upon
between the employer and the worker under a written agreement or as specified in a settlement or award which is
binding on both the worker and the employer. Where there is no such agreed age, retirement or superannuation shall
be on completion of fifty eight years of age by the worker.

18. Transfer.- (1) There shall be a transfer policy of the industrial establishment and same shall be known to all
workers. The details of transfer policy shall be available on the Human Resource (HR) portal.

(2) A worker may be transferred according to the transfer policy and exigencies of work from one shop or department
to another or from one station to another or from one industrial establishment to another under the same employer:

Provided that the wages, grade, continuity of service and other conditions of service of the worker shall not
be adversely affected by such transfer:

Provided further that a worker shall be transferred from one job to another, which he is capable of doing:
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Provided also that where the transfer involves moving from one State to another such transfer shall take
place, either with the consent of the worker or where there is a specific provision to that effect in the letter of
appointment and transfer policy in accordance with such provision and policy:

Provided also that unless -
(a) reasonable notice is given to such worker, and

(b) reasonable joining time is allowed in case of transfers from one station to another and the worker concerned
shall be paid traveling allowance including the transport charges and fifty per cent thereof to meet incidental
charges, such transfer shall not be effected.

(c) The employer may, transfer, depute or assign a worker to any other assignment, team, department or office
(whether in India or abroad) of the employer or any affiliates / client of the employer.

19. Medical aid in case of accidents.- (1) Where a worker meets with an accident in the course of or arising out of his
employment, the employer shall, at the employer’s expense, make satisfactory arrangements for immediate and
necessary medical aid to the injured worker and shall arrange for his further treatment, if considered necessary by the
doctor attending on him.

(2) Wherever the worker is entitled for treatment and benefits under the Social Security Code, 2020 (36 of 2020), then,
he shall be entitled for treatment and benefits under that Code.

20. Medical Examination.- (1) Wherever the recruitment rule or any contract of appointment or Fixed Term
Employment specify medical examination of a worker, on his first appointment, the employer shall at the employer’s
expense make arrangements for medical examination.

(2) All workers to be employed in the industrial establishment shall be required to clear the medical examination by
the Medical Authority nominated by the industrial establishment for such purpose, at the time of first appointment.

(3) The industrial establishment may at any time direct any worker to undergo medical examination by any Medical
Officer nominated to ascertain workers’ fitness relatable to satisfactory performance of his job. The term “Medical
Officer” shall have same meaning as it has in sub-section (1) of section 42 of Occupational Safety, Health and
Working Condition Code, 2020 (37 of 2020).

(4) A worker who comes to know that he has contracted any infectious or contagious disease shall immediately notify
the concerned Manager of such a happening and shall remain away of work until permitted to return on work by the
Manager concerned and during such period, the worker shall be treated on leave to the extent of days he has leave
with wages to his credit. Disciplinary action may be taken against a worker if he deliberately suppresses the fact of his
suffering from an infectious or contagious disease and such a conduct on the part of the worker shall amount to
misconduct within the meaning of these Standing Orders.

21. Secrecy.- No worker shall take any papers, books, drawings, photographs, instruments, apparatus, documents or
any other property either in electronic form or physical form, of an industrial establishment out of the work premises
except with the written permission of his immediate superior, nor shall he in any way pass or cause to be passed or
disclose or cause to be disclosed any information or matter concerning the manufacturing process, trade secrets and
confidential documents of the industrial establishment to any unauthorized person, company or corporation without
the written permission of the employer.

22. Exclusive Service.- A worker shall not at any time work against the interest of the industrial establishment in
which he is employed and shall not take any employment in addition to his job in the industrial establishment, which
may adversely affect the interest of his employer, but, the employer may permit him to take up additional job,
assignment with conditions or without conditions and the worker shall obtain prior permission of the employer.

23. Stoppage of work. - (1) The employer may, at any time, in the event of fire, catastrophe, break-down of
machinery or stoppage of power supply, disaster, pandemic, epidemics, civil commotion or other cause beyond his
control , stop any section or sections of the industrial establishment, wholly or partially for any period or periods
without notice.

(2) In the event of such stoppage during working hours, the workers affected shall be notified by notices put upon the
notice board or electronic notice board or on the Human Resource Portal of the industrial establishment, if any, as
soon as practicable, when work will be resumed and whether they are to remain or leave their place of work. The
worker shall not ordinarily be required to remain for more than two hours after the commencement of the stoppage. If
the period of detention does not exceed one hour the worker so detained shall not be paid for the period of detention.
If the period of detention exceeds one hour, the workers so detained shall be entitled to receive wages for the whole of
the time during which they are detained as a result of the stoppage. In case of piece rate workers, the average daily
earning for the previous month shall be taken to be the daily wage. No other compensation will be admissible in case
of such stoppages. Wherever practicable, reasonable notice shall be given of resumption of normal work.
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(3) In cases where workers are laid off for short periods on account of failure of plant or a temporary curtailment of
production, the period of unemployment shall be treated as compulsory leave either with or without pay, as the case
may be, but where workers have to be laid off for an indefinitely long period, their services may be terminated after
giving them due notice or pay in lieu thereof.

(4) The employer may in the event of a strike affecting either wholly or partially any section or department of the
industrial establishment close down either wholly or partially such section or department and any other section or
department affected by such closing down, then, the fact of such closure shall be notified by notices put on the notice
board or electronic notice board or on the Human Resource portal of the industrial establishment, if any, as soon as
practicable. The workers concerned shall also be notified by a general notice, prior resumption of work, as to when
work will be resumed.

(5) The workers may be laid off as per provisions of the Industrial Relations Code, 2020 (35 of 2020).

24. Termination of Employment.- (1) This paragraph shall apply to an industrial establishment (not being an
industrial establishment of seasonal character or in which work is performed intermittently) in which not less than
three hundred workers, were employed on an average per working day in the preceding twelve months.

(2) Subject to the provisions of the Industrial Relations Code, 2020 (35 of 2020) and rules framed thereunder, for
terminating employment of a permanent worker, prior notice of one month shall be given or the worker shall be paid
wages in lieu of such notice period and in case of remaining workers as specified in sub-paragraph (3), the notice
period shall be regulated as provided in that sub-paragraph.

(3) No temporary worker whether monthly rated, weekly rated or piece rated, and no probationer or badli or fixed
term employment worker as a result of non-renewal of contract or employment or on its expiry, shall be entitled to any
notice or pay in lieu thereof, if his services are terminated:

Provided that the services of a temporary worker shall not be terminated as a punishment unless he has been given
an opportunity of explaining the charges of misconduct alleged against him in the manner specified in this behalf
under these standing orders.

(4) Where the employment of any worker is terminated, the wages earned by him and other dues, if any, shall be paid
before the expiry of the second working day from the day on which his employment is terminated.

25. Disciplinary action for misconduct.-(1) A worker may be suspended by the employer pending investigation or
enquiry into complaints or charges of misconduct against him. Such investigation or enquiry, or where there is an
investigation followed by enquiry, both the investigation and enquiry shall be ordinarily completed within ninety days
from the date of suspension. The worker shall be paid subsistence allowance during the period of suspension which
shall be subject to the worker not taking any employment elsewhere during the period of suspension.

(2) The amount of subsistence allowance payable to such worker shall be as under, namely:-

(a) at the rate of fifty percent of wages which the worker was entitled to immediately preceding the date of such
suspension, for the first ninety days of suspension; and

(b) at the rate of seventy-five per cent of such wages for the remaining period of suspension, if the delay in
completion of disciplinary proceedings against such worker is not directly attributable to the conduct of such
worker.

(3) For the purposes of this standing order, the following shall denote misconduct, namely:-
(a) theft, fraud, or dishonesty in connection with the employer’s business or property;

(b) taking or giving of bribes or an illegal gratification whatsoever in connection with the employer’s business or
his own interests;

(c) willful insubordination or disobedience, whether alone or in conjunction with another or others, or of any
lawful or reasonable order of a superior. The order of the superior should normally be in writing;

(d) habitual late attendance and habitual absence without leave or without sufficient cause;

(e) drunkenness, fighting or riotous, disorderly or indecent behaviours while on duty at the place of work;
(f) habitual neglect of work;

(g) causing wilful damage to work in progress or to property of the employer;

(h) sleeping on duty;

(i) malingering or slowing down work;

(j) acceptance of gifts from subordinate employees;
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(k) conviction in any Court of Law for any criminal offence involving moral turpitude;
(1) continuous absence without permission and without satisfactory cause for more than ten days;

(m) giving false information regarding one’s name, age, father’s name, qualification or previous service at the
time of the employment;

(n) leaving work without permission or sufficient reason;

(o) threatening, abusing or assaulting any superior or co-worker;

(p) preaching of, or inciting to, violence;

(q) abetment of or attempt to abetment of any of the aforesaid acts of misconduct;

(r) going on illegal strike either singly or with other workers without giving 14 day’s previous notice;

(s) disclosing to any unauthorized person of any confidential information in regard to the working or process of
the industrial establishment which may come into the possession of the worker in the course of his work;

(t) refusal to accept any charge-sheet or order or notice communicated in writing;

(u) failure or refusal to wear or use any protective equipment given by the employers;

(v) claiming false bill for reimbursement; and

(w) Involvement in unauthorized access of any IT system, computer network of the employer/ customer/client.

(B) “sexual harassment” which means the ‘sexual harassment’ as defined in clause (n) of section 2 of the Sexual
Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) and
includes the circumstances specified in sub-section (2) of section 3 of the said Act.

Note:- The words defined in the Indian Penal Code (45 of 1860) and used in this sub-paragraph shall has the
same meaning as defined in such Code.

(4) (a) Where a disciplinary proceeding against a worker is contemplated or is pending or where criminal proceedings
against him in respect of any offence are under investigation or trial and the employer is satisfied that it is necessary or
desirable to place the worker under suspension, he may, by order in writing, suspend him with effect from such date as
may be specified in the order. A statement setting out in detail the reasons for such suspension shall be supplied to the
worker within a week from the date of suspension.

(b) In the enquiry, the worker shall be entitled to appear in person or to be represented by an office-bearer of a Trade
Union of which he is a member or a co-worker of his choice.

(c) The proceedings of the enquiry shall be recorded in Hindi or in English or the language of the State where the
industrial establishment is located, whichever is preferred by the worker.

(d) The proceedings of the inquiry shall be completed within a period of ninety days from the date of suspension.

(e) If on the conclusion of the enquiry or, as the case may be, of the criminal proceedings, the worker has been found
guilty of the charges framed against him and it is considered, after giving the worker concerned a reasonable
opportunity of making representation on the penalty proposed, that an order of dismissal or suspension or fine or
stoppage of annual increment or reduction in rank would meet the ends of justice, the employer shall pass an order
accordingly:

Provided that when an order of dismissal is passed under this clause, the worker shall be deemed to have been
absent from duty during the period of suspension and shall not be entitled to any remuneration for such period, and the
subsistence allowance already paid to him shall not be recovered:

Provided further that where an order imposing fine or stoppage of annual increment or reduction in rank is
passed under this clause, the worker shall be deemed to have been on duty during the period of suspension and shall
be entitled to the same wages as he would have received if he had not been placed under suspension, after deducting
the subsistence allowance paid to him for such period:

Provided also that in the case of a worker to whom the provisions of clause (2) of article 311 of the
Constitution apply, the provisions of that article shall be complied with.

(d) If on the conclusion of the inquiry, or as the case may be, or the criminal proceedings, the worker has been found
not to be guilty of any of the charges framed against him, he shall be deemed to have been on duty during the period
of suspension and shall be entitled to the same wages as he would have received if he had not been placed under
suspension after deducting the subsistence allowance paid to him for such period.

(e) The payment of subsistence allowance under this sub-paragraph shall be subject to the worker concerned not
taking up any employment during the period of suspension.
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(5) In awarding punishment under sub-paragraph (4), the authority imposing the punishment shall take into account
any gravity of the misconduct, the previous record, if any, of the worker and any other extenuating or aggravating
circumstances that may exist. A copy of the order passed by the authority imposing the punishment shall be supplied
to the worker concerned.

(6) (a) A worker aggrieved by an order imposing punishment under sub-paragraph (4) may within twenty-one days
from the date of receipt of the order, appeal to the appellate authority specified under clause (b).

(b) The employer shall, for the purposes of Clause (a) specify the appellate authority.

(c) The appellate authority, after giving an opportunity to the worker of being heard shall pass order as he thinks
proper on the appeal within fifteen days of its receipt and communicate the same to the worker in writing:

Provided that where there is a complaint of sexual harassment within the meaning of clause (B) to sub-
paragraph (3), the complaint committee constituted for such purpose in each industrial establishment for inquiring into
such complaints, shall, notwithstanding anything contained in this paragraph, be deemed to be the inquiring authority
appointed by the employer for the purpose of these standing orders and the complaint committee shall hold the inquiry
under this paragraph, unless separate procedure has been specified by the employer for the complaint committee for
holding such inquiry into the complaints of sexual harassment, as far as practicable.

(7) The complaint committee referred to in sub-paragraph (6) shall consist of —
(a) a Chairperson who shall be a woman;

(b) one member representing Non-Government Organisation (NGO) or any other body which is familiar with
the issue of sexual harassment or nominees of the National or State Human Rights Commission or the
National or State Commission for Women familiar with the inquiry of the issue of sexual harassment, to be
nominated by the employer:

(8) The complaint committee referred to in sub-paragraph (6) shall make and submit every year an annual report, to
the appropriate Government, of the complaints and action taken.

(9) The employers or their agents shall report, to the appropriate Government, on the compliance of the guidelines
issued by the appropriate Government in pursuance of section 23 of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013) while monitoring the implementation of the said Act.

26. Grievance Redressal and Complaints.- All complaints or grievances arising out of employment including those
relating to unfair treatment or wrongful exaction on the part of the employer or his agent, shall be submitted to the
Manager or person specified in this behalf with the right to appeal to the employer.

27. Liability of Employer and Workers.- The employer of the industrial establishment shall be responsible for the
proper and faithful observance of the Standing Orders. The workers shall also observe the Standing Orders truly and
faithfully.

28. Forwarding of information to the certifying officer under sub-section (3) of section 30 on adoption of model
standing order by an industrial establishment.- (1) If the employer adopts the model standing order of the Central
Government referred to in section 29 of the Industrial Relations Code, 2020 (35 of 2020), he shall intimate the
concerned certifying officer electronically the specific date from which the provisions of the model standing orders
have been adopted.

(2) The model standing order adopted under sub-paragraph (1) in respect of an industrial establishment shall also be
applicable to all other industrial units of the establishment irrespective of location.

(3) On receipt of information under sub-paragraph (1), the certifying officer shall enter the details of the industrial
establishment who has adopted the Model Standing Order in the register maintained under rule 15 of the Industrial
Relations (Central) Rules, 2020. In the event, the certifying officer observes that the industrial establishment which
has intimated adoption of Model Standing Order is also engaged in activities other than for which Model Standing
Order has been adopted then, he shall within a period of thirty days from such receipt of intimation of Model Standing
Orders so adopted may give his observation, if any, that the employer is required to include or adopt certain provisions
which are relevant to his industrial establishment and indicate those relevant provisions and direct the employer of the
industrial establishment that he shall, within a period of thirty days from the date of the receipt of such direction
comply with the direction and send compliance report only in respect of those provisions which the certifying officer
observes to get included. The provisions of the Model Standing Orders so adopted shall remain in force with effect
from the date specified in sub-paragraph(1).

Explanation.- For removal of doubt, it is clarified that certifying officer shall not raise any observation in the event the
industrial establishment is engaged in activities which are wholly covered by the activities of the industrial
establishment to which the Standing Orders apply.
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29. Exhibition of Standing Orders.- A copy of these Standing Orders in Hindi, English and in the language majority
of workers in a factory are conversant with, shall be displayed on the notice board or electronic notice board and
Human Resource portal of the industrial establishment, if any.

Form 1

(See Model Standing Order ................ )

Service Card

Name of Estt.

Identity Badge No. /Token No.

1. Register Serial No

2 Name

3 Permanent Account Number (PAN),

4. Universal Account Number (UAN)

5 Category of worker (unskilled, semi-
skilled, skilled or highly skilled),

6. Details of family members

7. Aadhar number

8. Specimen Signature/Thumb Impression

9. Father’s or Mother’s or Husband’s name

10. Gender

11. Date of Birth

12. Place of Birth

13. Date of Joining

14. Details of Medical certificate at the time of
joining

15. Educational and other qualifications

16. Language which the worker can read

17. Language which the worker can write

18. Language which the worker can speak

19. Height

20. Identification Marks

21. Department

22. Details of family members

23. Permanent Address

24. Local Address

25. Quarter No.

26. Provident Fund Account No.

27. Nominee for Gratuity

28. Nominee for pension, if any

29. Employees State Insurance No.

30. Training courses attended (details)
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31. Eligibility for higher jobs

32. Proficiency tests passed.

33. EMPLOYMENT HISTORY

Department Token | Designation | Scale of | Joined | Left ( Reason)
No. Pay

1 2 3 4 5 6

34. ABSENCE PERIODS

Form To Reason | Medical reports regarding suitability for continued employment

(i) Sick Leave

(i1) Earned
Leave

(iii) Any
other Leave

35. Maternity Benefit

36. Employee’s Compensation

Details of accidents :

37. Details of Disciplinary Action

38. Promotions

(i) Details
(ii) Awards

(iii) Issue of Certificate of commendation

39. Date of superannuation

40. Any other matter

Form II.

(See Model Standing Order .................. )

Notice of discontinuance/re-starting of a shift working to be given by the employer.

Name of employer........cccoeeeeeieieiereieenene

AdAIesS...vveiiieeieeecee e

Date the ........ccceenee.e. day of ..o 20,

In accordance with Standing Order No..................... of the Standing Orders certified and approved in respect
of my/our industrial establishment, I/we hereby give notice to all concerned that it is my/our intention to
discontinue/restart the shift working specified in the Annexure with effect from..................
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Signature...........cccceeeeuenen.

Designation......................

Annexure

(here specify the particulars of change in the shift working proposed to be effected).

Copy forwarded to:-

(1) The Secretary of registered trade union, if any.
(2) The Assistant Labour Commissioner (Central) — sent on the email address
(3) The Regional Labour Commissioner (Central) Zone.

(4) The Chief Labour Commissioner (Central), New Delhi.]

Note: The notice should be sent by speed post or registered post or on the designated email of the endorsee.

Signature

or Thumb impression of the person verifying.

[F. No. Z-20025/19/2020-LRC]
KALPANA RAJSINGHOT, Jt. Secy.
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